
Live Lessons 

Click on Posts on the main navigation bar within your class. 

Your teacher will have posted a message and there will be a meeting ready 
for you to join. 

Once you click on 
the scheduled meet-
ing you will enter a 
lobby room. 

You should turn off 
video and mute your 
microphone and click 

Asking Questions during lessons 

During the lesson you can either use the hand tool and the teacher will be 
notified. Or use the in-meeting chat feature. 
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Remote Learning Expectations 

· You will be expected to follow your normal school 
timeta-ble—lessons and timings.

· When your lesson was due to be taught you should have 
access to teams at this time.

· There will be at least 2 live lessons per day for all stu-

dents. These will be scheduled within your class team

(see page 4)

Your other 2 lessons will be pre-recorded or set tasks.



Student email address and password 

You must know your email address and password to access your work 
through teams. Your email address is your USERNAME@cockshuthill.org.uk 

If you can not remember them then please visit: 

 www.tinyurl.com/CHS-IT-Access 

and fill in all the relevant details. 

Your parent’s contact number will be used as verification so ensure it match-
es the one held on the system. 

Accessing the Blended Learning Systems 

Go to www.tinyurl.com/ChsStudentPortal   this is the main student 

information area, where students can access the work area as well as other 
learning links. 

It will ask you to login. You must use your school email address and pass-
word. Your email address is USERNAME@cockshuthill.org.uk you replace 
the word USERNAME with the login you use to access the school computers 
e.g. 20BURTIM

Click on Teams   with any device it is recommended that the app 
is downloaded. On a tablet or phone this can be done via the app store. 
On a laptop, desktop computer, chrome book or net book this can be done 
by typing in Download Teams into Google and selecting the first link from 
Microsoft. 

The portal also includes help videos and guides. 
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Opening & completing your work 

On teams each class has its own area (virtual classroom). 
Which can be accessed by clicking the Teams button on the left 
hand navigation bar within the teams application (see page 2) 

Click on the subject/ class you wish to access. 

Along the top of each class there is a navigation bar: 

Click on assignments to access any instructions and work. Click on the piece 
of work. You can write directly onto it and it will save automatically. Or you 

can press add work to add 
anything extra. 

Once completed. Return to 
teams and 
click Turn In. 

Asking Questions 

Click on Posts on the main navigation bar within your class. 

You can then post a message to your teacher using the text bar at the bot-
tom. 
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